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Parent/Guardian arrives @ Example Central Office
and/or Building Office for Registration (depending on time of year)

(1) Central Registrar or Building Office will give parents the HLO to doc for more.

complete (Available in 41 different languages, including English.
http://www.nysed.gov/common/nysed/files/programs/bilingual-ed/hlq _english 1.6.16.pdf)

Central Office immediately notifies Bldg.
Principal or counselor & ENL teacher

If placed, Elementary ENL teacher

... works with Classroom Works with classroom ... notifies Central Office,
teacher(s) to add ENL teacher(s) to notify Parents ENL Director and Bldqg.
service to student’s of ENL Placement w/in 10 Principal of placement
schedule K-8 units of study days of identification; offer
parent resoures
(1) confirms that s/he received information from ENL teacher.

(2) ENL teacher & ENL Director/Central Office keeps running record # of ELLs in the building
atany given time.

(3) District Office contacts if current ENL count and/or ENL placements are needed.

(2) HLQ and student records are forwarded to building and ENL Office
which is to be maintained in student’s cumulative record. The *ENL
teacher/director reviews the HLQ. (*Qualified personnel = must have
a solid understanding ESL/SLA/Diversity. [CR 154.3(j)]. See guidance

Supporting English Language Learners and Multilingual Learners

(Screening Students w/IEP.p.6)

ENL teacher makes arrangements to administer correct NYSITELL level w/in 10 days of registration, following the NYSITELL protocol* (= 2hrs.)

If placed, Middle/High school ENL teacher

ENL Office/ENL teacher both notify Guidance for appropriate
scheduling & 9-12 units of study; considers tentative long-term

schedule/plan for H.S. graduation Counselor for scheduling, Educator

Resources, glossaries

...immediately returns NYSITELL secure test/testing materials to secure location (to
be stored for 1 year), and then notifies and to input
data into School Tools:

- Level/Date of NYSITELL test
- Proficiency level obtained

« Name of Student
« Raw Scores (RWLS) (correct/total)

Teacher may not copy test answer sheet. . . keeps only this noted information, for his/
her own future data use. Accesses District Resources from Office of Bilingual Ed & WL

Note: ENL teachers take inventory & request principal to order # of NYSITELL tests needed @ closing of each school year. Memo for ordering http://www.p12.nysed.gov/assessment/nysitell/1360-14.pdf

(3) Following the ELL flow chart identification process, (quidance
doc available), If after initial individual interview, (or reentry
identification: an ELL who is reenrolling in a NYS public school after
not having been enrolled in a NYS public school at any time during
the preceding immediate 2 continuously enrolled school years 154-
2.3) itis determined the student might need ENL services, then. ..
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http://www.nysed.gov/bilingual-ed/schools/ell-identification-placementhome-language-questionnaire
http://www.nysed.gov/common/nysed/files/programs/bilingual-ed/hlq_english_1.6.16.pdf
http://www.nysed.gov/bilingual-ed/regulations/cr-part-154-comprehensive-ell-education-plan-ceep-and-data-report
http://www.nysed.gov/common/nysed/files/bilingual/ellidchartrev.pdf
http://www.nysed.gov/common/nysed/files/programs/bilingual-ed/hlqguidance_final.pdf
http://www.nysed.gov/common/nysed/files/programs/bilingual-ed/hlqguidance_final.pdf
http://www.nysed.gov/common/nysed/files/bilingual/ellidchartguidance7.1.15.pdf
http://www.p12.nysed.gov/assessment/nysitell/
http://www.p12.nysed.gov/assessment/nysitell/1360-14.pdf
http://www.nysed.gov/bilingual-ed/schools/english-language-learnermultilingual-learner-assessment-testing-accommodations
http://www.nysed.gov/common/nysed/files/programs/bilingual-ed/enl-9-12-units-of-study-table-5-6-15.pdf
http://www.nysed.gov/bilingual-ed/teachers/english-language-learnermultilingual-learner-educator-resources
http://www.nysed.gov/bilingual-ed/teachers/english-language-learnermultilingual-learner-educator-resources
http://steinhardt.nyu.edu/metrocenter/resources/glossaries
http://www.nysed.gov/bilingual-ed/schools/english-language-learnermultilingual-learner-assessment-testing-accommodations
http://www.nysed.gov/bilingual-ed/schools/school-districtlea-resources
http://www.nysed.gov/bilingual-ed
http://www.nysed.gov/common/nysed/files/programs/bilingual-ed/enl-k-8-units-of-study-table-5-6-15.pdf
http://www.nysed.gov/bilingual-ed/schools/parent-notification-lettersforms
http://www.nysed.gov/bilingual-ed/parents/english-language-learnermultilingual-learner-parent-resources

